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Applicant shall contact Department of Public Works, 254-4255, to locate underground utilities if any excavation is

planned. The applicant is urged to contact Dig Safe: 888-Dig-Safe

OFFICE USE: TAX MAP NO:

APPLICATION NO.: APP. FEE PAID:
DATE RECEIVED: RECIPIENT:

Property Owner’s Deed is recorded in:  BOOK ___________ PAGE ___________      DATE RECORDED___________

APPLICATIONS WILL NOT BE REVIEWED UNLESS THE REQUIRED APPLICATION FEE HAS BEEN RECEIVED

FORM A
GENERAL APPLICATION FOR ZONING PERMIT

TOWN OF BRATTLEBORO, VERMONT
ALL SECTIONS MUST BE COMPLETED.  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED

1. APPLICANT
name: last first honorific

business name (if different from above)

mailing address (street or box no.)

city state zip code

telephone
numbers:  business home e-mail

2. PROPERTY OWNER:
name: last first

business name (if different from above)

mailing address (street or box no.)

city state zip code

telephone
numbers:  business_____________________ home e-mail

3. PROJECT LOCATION: street number street name

4. HOW IS THE PROPERTY USED NOW?

number of dwelling units number of bedrooms new bedrooms proposed

Please describe any accessory structures (secondary or auxiliary buildings) that are on the property.

5. WHAT WORK IS PLANNED UNDER THIS PERMIT? (construction, subdivision, installation, or change of sign, etc.)
Please be specific.  Application must include number of stories and square footage of gross floor area for all construction.
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6. PLEASE CHECK ALL WORK BELOW THAT APPLIES. (Additional application forms you need to submit are noted.)

(   )  request for extension of permit number ;  issue date
(   )  signs (Form B)
(   ) new residential construction: 1 or 2 units (Form R/O)
(   ) new residential construction: 3 or more units (Forms P, R/O, and C or D)
(   )  residential addition/alteration/renovation (Form R)
(   )  non-residential construction/addition/alteration (Forms P, R/O, and C or D)
(   )  new hook up to Town water/sewer (Form R)
(   )  new access to Town road (Form O)
(   )  subdivision or boundary line adjustment (Forms E, P, and either F, or G1 and G2)
(   )  Planned Unit Development (PUD) or Institutional Planned Unit Development (IPUD) (Forms P and R/O)
(   )  Planned Residential Development (PRD) (Forms P and R/O)
(   )  change of use (Forms P, R/O, and C or D) from residential to non-residential; non-residential to residential; or

from one non-residential use to another non-residential use
(   )  Conditional Use Permit (Forms L, P, and R/O)
(   )  floodplain permit (Forms I and P)
(   )  home business (Forms H, P, and R/O)
(   )  appeal to Development Review Board (Forms J and P)
(   )  Variance request (Forms K and P)
(   )  Local Act 250 Review (Forms M and P)
(   )  request for Waiver to Dimensional Requirements (Forms W and P)
Note: Form R/O is only needed if Town water/sewer hookup is needed (R), or if Town road access is needed (O).

7. ZONING INFORMATION (may be obtained from Planning Services Department)

IN WHAT ZONING DISTRICT IS THE PROPERTY LOCATED?

DIMENSIONAL REQUIREMENTS: (If this is an appeal to the Development Review Board or you are applying only for a
sign, demolition, subdivision permit, or a permit extension, please skip this question.)

EXISTING COMMENTS
OR PROPOSED

LOT SIZE:

FRONTAGE:

FRONT YARD SETBACK:

SIDE YARD SETBACKS:

REAR YARD SETBACK:

IMPERVIOUS COVERAGE:

8. ESTIMATED COST OF IMPROVEMENTS $

By signing below I certify that all information on this application and all supporting forms, plans and documents are true and accurate and
agree that, if any such information is found to be false or misleading, any permit or other approval granted on the basis of such information
shall be deemed null and void.

PROPERTY OWNER SIGNATURE DATE APPLICANT SIGNATURE DATE

This information must be submitted with a plot plan, if required, other required forms, and an application fee. Your plot plan must contain all
the information listed on page 3 of this form.  After initial review you will be provided with any other application material that is required,
and with information on procedures and additional fees. INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED. If you have any questions,
please call Planning Services at 802-251-8154.
RETURN APPLICATION TO: Planning Services Dept., 230 Main Street, Room 202, Brattleboro, VT 05301

Warning: State permits may be required for this project. Call 802-885-8850 to speak to the state Permit Specialist before beginning
any construction.
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PLOT PLAN

Some kinds of projects require submission of special types of plans. Subdivision applications, for example, and projects
involving formal site plan review, have their own plan requirements.

For some other kinds of projects, we require that a simple plot plan be submitted with this form. Please submit a plot plan
following the instructions below if you are requesting approval for one of the following:

 construction of a one- or two- family home
 addition to a one- or two- family home
 an accessory structure to a one- or two- family home (examples: deck, garage, shed, pool)
 a ground sign
 demolition
 a Conditional Use Permit
 a Variance
 a Waiver to dimensional requirements

Please attach a diagram of your property and buildings, including locations and dimensions of proposed structures or additions
and all other information listed below. Please use black ink so that your plan may be clearly photocopied.

INFORMATION THAT MUST BE INCLUDED ON PLOT PLAN
(incomplete plans will not be accepted)

1. Name and address of the property owner.

2. Address of the property (if different from the owner’s address).

3. Indication of the drawing’s scale (example: 1″ = 20′).

4. An arrow indicating north.

5. The property lines and dimensions.

6. Identification of adjacent streets or other adjacent public property.

7. Any easements that cross the property, or other pertinent legal features, including sidewalks.

8. Location, and size and shape of any structures present on the site, or proposed for construction, including porches,
decks, pools, fences and accessory structures.

9. a. Clear indication of the work to be done, including all proposed changes to the physical features or existing
structures of the site.

OR

b. For a sign permit:  clear and accurate indication of size and location of any sign to be removed or installed.

10. Lengths of front, side, and rear setbacks from property lines of existing and proposed structures and signs.

11. The location and dimensions of all existing and proposed parking areas and driveways (please indicate whether they
are paved or unpaved).

12. Trees and other landscape features which are to be installed, removed, or changed by the proposed work.

13. Indication of existing and proposed water wells, septic tanks, leach fields, and drain culverts, if applicable.
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TOWN OF BRATTLEBORO
PLANNING SERVICES DEPARTMENT STAFF

Planning Director Rod Francis
Zoning Administrator Brian Bannon
Planner Sue Fillion
Clerk Julia Perks

PLANNING COMMISSION DEVELOPMENT REVIEW BOARD

James Valente, Chair Tim Cuthbertson, Chair
Elizabeth McLoughlin, AICP, Vice-Chair Craig Miskovich, Vice-Chair
Karolina Oleksiw, Clerk Spoon Agave
David Cadran Joe Bushey
Mark Ethier Dr. John Chard
Timberly Hund Michael Gouin
James Verzino James Valente

David Cadran, Alternate
Rebecca Balint, Alternate
Steve Cormier, Alternate

DEVELOPMENT REVIEW BOARD MEETINGS AND DEADLINES

The Board meets on the third Monday of every month at 7:00 p.m. Applications requiring Board review must be complete and
submitted by NOON on the Friday twenty-four (24) days prior to the meeting. The original application package must be
submitted along with twelve (12) copies (total of 13 sets) of all application materials except Form P (certification of abutters).
Applications will not be considered complete without receipt of required application and hearing fees.

Dates may be changed due to holidays. Deadlines remain the same under these circumstances.

FOR FURTHER INFORMATION

Town of Brattleboro
Planning Services Department
230 Main Street, Room 202
Brattleboro, Vermont 05301
802/251-8154
Regular Business Hours are Monday through Friday, 8:30 AM – 5:00 PM

VISIT THE TOWN WEBSITE AT www.brattleboro.org
You can view and download:
 Zoning Forms
 Zoning Ordinances
 Subdivision Regulations
 Town Plan
 Development Review Board & Planning Commission Agendas and Minutes


